[image: ]GOVERNO DO ESTADO DO ESPÍRITO SANTO

SECRETARIA DE ESTADO DA FAZENDA

	NORMA DE PROCEDIMENTO – SCO Nº 002



	[bookmark: _Toc289435005][bookmark: _Toc289441324][bookmark: _Toc289443688][bookmark: _Toc289695267][bookmark: _Toc289698842][bookmark: _Toc289841402][bookmark: _Toc289435006][bookmark: _Toc289441325][bookmark: _Toc289443689][bookmark: _Toc289695268][bookmark: _Toc289698843][bookmark: _Toc289841403][bookmark: _Toc289435007][bookmark: _Toc289441326][bookmark: _Toc289443690][bookmark: _Toc289695269][bookmark: _Toc289698844][bookmark: _Toc289841404][bookmark: _Toc289435008][bookmark: _Toc289441327][bookmark: _Toc289443691][bookmark: _Toc289695270][bookmark: _Toc289698845][bookmark: _Toc289841405][bookmark: _Toc289435009][bookmark: _Toc289441328][bookmark: _Toc289443692][bookmark: _Toc289695271][bookmark: _Toc289698846][bookmark: _Toc289841406][bookmark: _Toc289435010][bookmark: _Toc289441329][bookmark: _Toc289443693][bookmark: _Toc289695272][bookmark: _Toc289698847][bookmark: _Toc289841407][bookmark: _Toc289435011][bookmark: _Toc289441330][bookmark: _Toc289443694][bookmark: _Toc289695273][bookmark: _Toc289698848][bookmark: _Toc289841408][bookmark: _Toc289695275][bookmark: _Toc289698850][bookmark: _Toc289841409][bookmark: _Toc289695276][bookmark: _Toc289698851][bookmark: _Toc289841410][bookmark: _Toc289695277][bookmark: _Toc289698852][bookmark: _Toc289841411][bookmark: _Toc289695278][bookmark: _Toc289698853][bookmark: _Toc289841412][bookmark: _Toc289695279][bookmark: _Toc289698854][bookmark: _Toc289841413][bookmark: _Toc289695280][bookmark: _Toc289698855][bookmark: _Toc289841414][bookmark: _Toc289695281][bookmark: _Toc289698856][bookmark: _Toc289841415][bookmark: _Toc289695282][bookmark: _Toc289698857][bookmark: _Toc289841416][bookmark: _Toc289695283][bookmark: _Toc289698858][bookmark: _Toc289841417][bookmark: _Toc289695284][bookmark: _Toc289698859][bookmark: _Toc289841418][bookmark: _Toc289695285][bookmark: _Toc289698860][bookmark: _Toc289841419][bookmark: _Toc289695286][bookmark: _Toc289698861][bookmark: _Toc289841420][bookmark: _Toc289695287][bookmark: _Toc289698862][bookmark: _Toc289841421][bookmark: _Toc289695288][bookmark: _Toc289698863][bookmark: _Toc289841422][bookmark: _Toc289695289][bookmark: _Toc289698864][bookmark: _Toc289841423][bookmark: _Toc289695290][bookmark: _Toc289698865][bookmark: _Toc289841424][bookmark: _Toc289695291][bookmark: _Toc289698866][bookmark: _Toc289841425][bookmark: _Toc289695292][bookmark: _Toc289698867][bookmark: _Toc289841426][bookmark: _Toc289695293][bookmark: _Toc289698868][bookmark: _Toc289841427][bookmark: _Toc289695294][bookmark: _Toc289698869][bookmark: _Toc289841428][bookmark: _Toc289695295][bookmark: _Toc289698870][bookmark: _Toc289841429][bookmark: _Toc289695296][bookmark: _Toc289698871][bookmark: _Toc289841430][bookmark: _Toc289695297][bookmark: _Toc289698872][bookmark: _Toc289841431][bookmark: _Toc289695298][bookmark: _Toc289698873][bookmark: _Toc289841432][bookmark: _Toc289695299][bookmark: _Toc289698874][bookmark: _Toc289841433][bookmark: _Toc289695300][bookmark: _Toc289698875][bookmark: _Toc289841434][bookmark: _Toc289695301][bookmark: _Toc289698876][bookmark: _Toc289841435][bookmark: _Toc289695302][bookmark: _Toc289698877][bookmark: _Toc289841436][bookmark: _Toc289695303][bookmark: _Toc289698878][bookmark: _Toc289841437][bookmark: _Toc289695304][bookmark: _Toc289698879][bookmark: _Toc289841438][bookmark: _Toc289695305][bookmark: _Toc289698880][bookmark: _Toc289841439][bookmark: _Toc289695306][bookmark: _Toc289698881][bookmark: _Toc289841440][bookmark: _Toc289695307][bookmark: _Toc289698882][bookmark: _Toc289841441][bookmark: _Toc289695308][bookmark: _Toc289698883][bookmark: _Toc289841442][bookmark: _Toc289695309][bookmark: _Toc289698884][bookmark: _Toc289841443][bookmark: _Toc289695310][bookmark: _Toc289698885][bookmark: _Toc289841444][bookmark: _Toc289695311][bookmark: _Toc289698886][bookmark: _Toc289841445][bookmark: _Toc289695312][bookmark: _Toc289698887][bookmark: _Toc289841446][bookmark: _Toc289695313][bookmark: _Toc289698888][bookmark: _Toc289841447][bookmark: _Toc289695314][bookmark: _Toc289698889][bookmark: _Toc289841448][bookmark: _Toc289695315][bookmark: _Toc289698890][bookmark: _Toc289841449][bookmark: _Toc289695316][bookmark: _Toc289698891][bookmark: _Toc289841450][bookmark: _Toc289695317][bookmark: _Toc289698892][bookmark: _Toc289841451][bookmark: _Toc289695318][bookmark: _Toc289698893][bookmark: _Toc289841452][bookmark: _Toc289695319][bookmark: _Toc289698894][bookmark: _Toc289841453][bookmark: _Toc289695320][bookmark: _Toc289698895][bookmark: _Toc289841454][bookmark: _Toc289695321][bookmark: _Toc289698896][bookmark: _Toc289841455][bookmark: _Toc289695322][bookmark: _Toc289698897][bookmark: _Toc289841456][bookmark: _Toc289695323][bookmark: _Toc289698898][bookmark: _Toc289841457][bookmark: _Toc289695324][bookmark: _Toc289698899][bookmark: _Toc289841458][bookmark: _Toc289695325][bookmark: _Toc289698900][bookmark: _Toc289841459][bookmark: _Toc289695326][bookmark: _Toc289698901][bookmark: _Toc289841460][bookmark: _Toc289695327][bookmark: _Toc289698902][bookmark: _Toc289841461][bookmark: _Toc289695328][bookmark: _Toc289698903][bookmark: _Toc289841462][bookmark: _Toc289695329][bookmark: _Toc289698904][bookmark: _Toc289841463][bookmark: _Toc289695330][bookmark: _Toc289698905][bookmark: _Toc289841464][bookmark: _Toc289695331][bookmark: _Toc289698906][bookmark: _Toc289841465][bookmark: _Toc289695332][bookmark: _Toc289698907][bookmark: _Toc289841466][bookmark: _Toc289695333][bookmark: _Toc289698908][bookmark: _Toc289841467][bookmark: _Toc289695334][bookmark: _Toc289698909][bookmark: _Toc289841468][bookmark: _Toc289695335][bookmark: _Toc289698910][bookmark: _Toc289841469][bookmark: _Toc289695336][bookmark: _Toc289698911][bookmark: _Toc289841470][bookmark: _Toc289695337][bookmark: _Toc289698912][bookmark: _Toc289841471][bookmark: _Toc289695338][bookmark: _Toc289698913][bookmark: _Toc289841472][bookmark: _Toc289695339][bookmark: _Toc289698914][bookmark: _Toc289841473][bookmark: _Toc289695340][bookmark: _Toc289698915][bookmark: _Toc289841474][bookmark: _Toc289695341][bookmark: _Toc289698916][bookmark: _Toc289841475][bookmark: _Toc289695342][bookmark: _Toc289698917][bookmark: _Toc289841476][bookmark: _Toc289695343][bookmark: _Toc289698918][bookmark: _Toc289841477][bookmark: _Toc289695344][bookmark: _Toc289698919][bookmark: _Toc289841478][bookmark: _Toc289695345][bookmark: _Toc289698920][bookmark: _Toc289841479][bookmark: _Toc289695346][bookmark: _Toc289698921][bookmark: _Toc289841480][bookmark: _Toc289695347][bookmark: _Toc289698922][bookmark: _Toc289841481][bookmark: _Toc289695348][bookmark: _Toc289698923][bookmark: _Toc289841482][bookmark: _Toc289695349][bookmark: _Toc289698924][bookmark: _Toc289841483][bookmark: _Toc289695350][bookmark: _Toc289698925][bookmark: _Toc289841484][bookmark: _Toc289695351][bookmark: _Toc289698926][bookmark: _Toc289841485][bookmark: _Toc289695352][bookmark: _Toc289698927][bookmark: _Toc289841486][bookmark: _Toc289695353][bookmark: _Toc289698928][bookmark: _Toc289841487][bookmark: _Toc289695354][bookmark: _Toc289698929][bookmark: _Toc289841488][bookmark: _Toc289695355][bookmark: _Toc289698930][bookmark: _Toc289841489][bookmark: _Toc289695356][bookmark: _Toc289698931][bookmark: _Toc289841490][bookmark: _Toc289695357][bookmark: _Toc289698932][bookmark: _Toc289841491][bookmark: _Toc289695358][bookmark: _Toc289698933][bookmark: _Toc289841492][bookmark: _Toc289695359][bookmark: _Toc289698934][bookmark: _Toc289841493][bookmark: _Toc289695360][bookmark: _Toc289698935][bookmark: _Toc289841494][bookmark: _Toc289695361][bookmark: _Toc289698936][bookmark: _Toc289841495][bookmark: _Toc289695362][bookmark: _Toc289698937][bookmark: _Toc289841496][bookmark: _Toc289695363][bookmark: _Toc289698938][bookmark: _Toc289841497][bookmark: _Toc289695364][bookmark: _Toc289698939][bookmark: _Toc289841498][bookmark: _Toc289695365][bookmark: _Toc289698940][bookmark: _Toc289841499][bookmark: _Toc289695366][bookmark: _Toc289698941][bookmark: _Toc289841500][bookmark: _Toc289695367][bookmark: _Toc289698942][bookmark: _Toc289841501][bookmark: _Toc289695368][bookmark: _Toc289698943][bookmark: _Toc289841502][bookmark: _Toc289695369][bookmark: _Toc289698944][bookmark: _Toc289841503][bookmark: _Toc289695370][bookmark: _Toc289698945][bookmark: _Toc289841504][bookmark: _Toc289695371][bookmark: _Toc289698946][bookmark: _Toc289841505][bookmark: _Toc289695372][bookmark: _Toc289698947][bookmark: _Toc289841506][bookmark: _Toc289695373][bookmark: _Toc289698948][bookmark: _Toc289841507][bookmark: _Toc289695374][bookmark: _Toc289698949][bookmark: _Toc289841508][bookmark: _Toc289695375][bookmark: _Toc289698950][bookmark: _Toc289841509][bookmark: _Toc289695376][bookmark: _Toc289698951][bookmark: _Toc289841510][bookmark: _Toc289695377][bookmark: _Toc289698952][bookmark: _Toc289841511][bookmark: _Toc289695378][bookmark: _Toc289698953][bookmark: _Toc289841512][bookmark: _Toc289695379][bookmark: _Toc289698954][bookmark: _Toc289841513][bookmark: _Toc289695380][bookmark: _Toc289698955][bookmark: _Toc289841514][bookmark: _Toc289695381][bookmark: _Toc289698956][bookmark: _Toc289841515][bookmark: _Toc289695382][bookmark: _Toc289698957][bookmark: _Toc289841516][bookmark: _Toc289695383][bookmark: _Toc289698958][bookmark: _Toc289841517][bookmark: _Toc289695384][bookmark: _Toc289698959][bookmark: _Toc289841518][bookmark: _Toc289695385][bookmark: _Toc289698960][bookmark: _Toc289841519][bookmark: _Toc289695386][bookmark: _Toc289698961][bookmark: _Toc289841520][bookmark: _Toc289695387][bookmark: _Toc289698962][bookmark: _Toc289841521][bookmark: _Toc289695388][bookmark: _Toc289698963][bookmark: _Toc289841522][bookmark: _Toc289695389][bookmark: _Toc289698964][bookmark: _Toc289841523][bookmark: _Toc289695390][bookmark: _Toc289698965][bookmark: _Toc289841524][bookmark: _Toc289695391][bookmark: _Toc289698966][bookmark: _Toc289841525][bookmark: _Toc289695392][bookmark: _Toc289698967][bookmark: _Toc289841526][bookmark: _Toc289695393][bookmark: _Toc289698968][bookmark: _Toc289841527][bookmark: _Toc289695394][bookmark: _Toc289698969][bookmark: _Toc289841528][bookmark: _Toc289695395][bookmark: _Toc289698970][bookmark: _Toc289841529][bookmark: _Toc289695396][bookmark: _Toc289698971][bookmark: _Toc289841530][bookmark: _Toc289695397][bookmark: _Toc289698972][bookmark: _Toc289841531][bookmark: _Toc289695398][bookmark: _Toc289698973][bookmark: _Toc289841532][bookmark: _Toc289695399][bookmark: _Toc289698974][bookmark: _Toc289841533][bookmark: _Toc289695400][bookmark: _Toc289698975][bookmark: _Toc289841534][bookmark: _Toc289695401][bookmark: _Toc289698976][bookmark: _Toc289841535][bookmark: _Toc289695402][bookmark: _Toc289698977][bookmark: _Toc289841536][bookmark: _Toc289695403][bookmark: _Toc289698978][bookmark: _Toc289841537][bookmark: _Toc289695404][bookmark: _Toc289698979][bookmark: _Toc289841538][bookmark: _Toc289695405][bookmark: _Toc289698980][bookmark: _Toc289841539][bookmark: _Toc289695406][bookmark: _Toc289698981][bookmark: _Toc289841540][bookmark: _Toc289695407][bookmark: _Toc289698982][bookmark: _Toc289841541][bookmark: _Toc289695408][bookmark: _Toc289698983][bookmark: _Toc289841542][bookmark: _Toc289695409][bookmark: _Toc289698984][bookmark: _Toc289841543][bookmark: _Toc289695410][bookmark: _Toc289698985][bookmark: _Toc289841544][bookmark: _Toc289695411][bookmark: _Toc289698986][bookmark: _Toc289841545][bookmark: _Toc289695412][bookmark: _Toc289698987][bookmark: _Toc289841546][bookmark: _Toc289695413][bookmark: _Toc289698988][bookmark: _Toc289841547][bookmark: _Toc289695414][bookmark: _Toc289698989][bookmark: _Toc289841548][bookmark: _Toc289695415][bookmark: _Toc289698990][bookmark: _Toc289841549][bookmark: _Toc289695416][bookmark: _Toc289698991][bookmark: _Toc289841550][bookmark: _Toc289695417][bookmark: _Toc289698992][bookmark: _Toc289841551][bookmark: _Toc289695418][bookmark: _Toc289698993][bookmark: _Toc289841552][bookmark: _Toc289695419][bookmark: _Toc289698994][bookmark: _Toc289841553][bookmark: _Toc289695420][bookmark: _Toc289698995][bookmark: _Toc289841554][bookmark: _Toc289695421][bookmark: _Toc289698996][bookmark: _Toc289841555][bookmark: _Toc289695422][bookmark: _Toc289698997][bookmark: _Toc289841556][bookmark: _Toc289695423][bookmark: _Toc289698998][bookmark: _Toc289841557][bookmark: _Toc289695424][bookmark: _Toc289698999][bookmark: _Toc289841558][bookmark: _Toc289695425][bookmark: _Toc289699000][bookmark: _Toc289841559][bookmark: _Toc289695426][bookmark: _Toc289699001][bookmark: _Toc289841560][bookmark: _Toc289695427][bookmark: _Toc289699002][bookmark: _Toc289841561][bookmark: _Toc289695428][bookmark: _Toc289699003][bookmark: _Toc289841562][bookmark: _Toc289695429][bookmark: _Toc289699004][bookmark: _Toc289841563][bookmark: _Toc289695430][bookmark: _Toc289699005][bookmark: _Toc289841564][bookmark: _Toc289695431][bookmark: _Toc289699006][bookmark: _Toc289841565][bookmark: _Toc289695432][bookmark: _Toc289699007][bookmark: _Toc289841566][bookmark: _Toc289695433][bookmark: _Toc289699008][bookmark: _Toc289841567][bookmark: _Toc289695434][bookmark: _Toc289699009][bookmark: _Toc289841568][bookmark: _Toc289695435][bookmark: _Toc289699010][bookmark: _Toc289841569][bookmark: _Toc289695436][bookmark: _Toc289699011][bookmark: _Toc289841570][bookmark: _Toc289695437][bookmark: _Toc289699012][bookmark: _Toc289841571][bookmark: _Toc289695438][bookmark: _Toc289699013][bookmark: _Toc289841572][bookmark: _Toc289695439][bookmark: _Toc289699014][bookmark: _Toc289841573][bookmark: _Toc289695440][bookmark: _Toc289699015][bookmark: _Toc289841574][bookmark: _Toc289695441][bookmark: _Toc289699016][bookmark: _Toc289841575][bookmark: _Toc289695442][bookmark: _Toc289699017][bookmark: _Toc289841576][bookmark: _Toc289695443][bookmark: _Toc289699018][bookmark: _Toc289841577][bookmark: _Toc289695444][bookmark: _Toc289699019][bookmark: _Toc289841578][bookmark: _Toc289695445][bookmark: _Toc289699020][bookmark: _Toc289841579][bookmark: _Toc289695446][bookmark: _Toc289699021][bookmark: _Toc289841580][bookmark: _Toc289695447][bookmark: _Toc289699022][bookmark: _Toc289841581][bookmark: _Toc289695448][bookmark: _Toc289699023][bookmark: _Toc289841582][bookmark: _Toc289695449][bookmark: _Toc289699024][bookmark: _Toc289841583][bookmark: _Toc289695450][bookmark: _Toc289699025][bookmark: _Toc289841584][bookmark: _Toc289695451][bookmark: _Toc289699026][bookmark: _Toc289841585][bookmark: _Toc289695452][bookmark: _Toc289699027][bookmark: _Toc289841586][bookmark: _Toc289695453][bookmark: _Toc289699028][bookmark: _Toc289841587][bookmark: _Toc289695454][bookmark: _Toc289699029][bookmark: _Toc289841588][bookmark: _Toc289695455][bookmark: _Toc289699030][bookmark: _Toc289841589][bookmark: _Toc289695456][bookmark: _Toc289699031][bookmark: _Toc289841590][bookmark: _Toc289695457][bookmark: _Toc289699032][bookmark: _Toc289841591][bookmark: _Toc289695458][bookmark: _Toc289699033][bookmark: _Toc289841592][bookmark: _Toc289695459][bookmark: _Toc289699034][bookmark: _Toc289841593][bookmark: _Toc289695460][bookmark: _Toc289699035][bookmark: _Toc289841594][bookmark: _Toc289695461][bookmark: _Toc289699036][bookmark: _Toc289841595][bookmark: _Toc289695462][bookmark: _Toc289699037][bookmark: _Toc289841596][bookmark: _Toc289695463][bookmark: _Toc289699038][bookmark: _Toc289841597][bookmark: _Toc289695464][bookmark: _Toc289699039][bookmark: _Toc289841598][bookmark: _Toc289695465][bookmark: _Toc289699040][bookmark: _Toc289841599][bookmark: _Toc289695466][bookmark: _Toc289699041][bookmark: _Toc289841600][bookmark: _Toc289695467][bookmark: _Toc289699042][bookmark: _Toc289841601][bookmark: _Toc289695468][bookmark: _Toc289699043][bookmark: _Toc289841602][bookmark: _Toc289695469][bookmark: _Toc289699044][bookmark: _Toc289841603][bookmark: _Toc289695470][bookmark: _Toc289699045][bookmark: _Toc289841604][bookmark: _Toc289695471][bookmark: _Toc289699046][bookmark: _Toc289841605][bookmark: _Toc289695472][bookmark: _Toc289699047][bookmark: _Toc289841606][bookmark: _Toc289695473][bookmark: _Toc289699048][bookmark: _Toc289841607][bookmark: _Toc289695474][bookmark: _Toc289699049][bookmark: _Toc289841608][bookmark: _Toc289695475][bookmark: _Toc289699050][bookmark: _Toc289841609][bookmark: _Toc289695476][bookmark: _Toc289699051][bookmark: _Toc289841610][bookmark: _Toc289695477][bookmark: _Toc289699052][bookmark: _Toc289841611][bookmark: _Toc289695478][bookmark: _Toc289699053][bookmark: _Toc289841612][bookmark: _Toc289695479][bookmark: _Toc289699054][bookmark: _Toc289841613][bookmark: _Toc289695480][bookmark: _Toc289699055][bookmark: _Toc289841614][bookmark: _Toc289695481][bookmark: _Toc289699056][bookmark: _Toc289841615][bookmark: _Toc289695482][bookmark: _Toc289699057][bookmark: _Toc289841616][bookmark: _Toc289695483][bookmark: _Toc289699058][bookmark: _Toc289841617][bookmark: _Toc289695484][bookmark: _Toc289699059][bookmark: _Toc289841618][bookmark: _Toc289695485][bookmark: _Toc289699060][bookmark: _Toc289841619][bookmark: _Toc289695486][bookmark: _Toc289699061][bookmark: _Toc289841620][bookmark: _Toc289695487][bookmark: _Toc289699062][bookmark: _Toc289841621][bookmark: _Toc289695488][bookmark: _Toc289699063][bookmark: _Toc289841622][bookmark: _Toc289695489][bookmark: _Toc289699064][bookmark: _Toc289841623][bookmark: _Toc289695490][bookmark: _Toc289699065][bookmark: _Toc289841624][bookmark: _Toc289695491][bookmark: _Toc289699066][bookmark: _Toc289841625][bookmark: _Toc289695492][bookmark: _Toc289699067][bookmark: _Toc289841626][bookmark: _Toc289695493][bookmark: _Toc289699068][bookmark: _Toc289841627][bookmark: _Toc289695494][bookmark: _Toc289699069][bookmark: _Toc289841628][bookmark: _Toc289695495][bookmark: _Toc289699070][bookmark: _Toc289841629][bookmark: _Toc289695496][bookmark: _Toc289699071][bookmark: _Toc289841630][bookmark: _Toc289695497][bookmark: _Toc289699072][bookmark: _Toc289841631][bookmark: _Toc289695498][bookmark: _Toc289699073][bookmark: _Toc289841632][bookmark: _Toc289695499][bookmark: _Toc289699074][bookmark: _Toc289841633][bookmark: _Toc289695500][bookmark: _Toc289699075][bookmark: _Toc289841634][bookmark: _Toc289695501][bookmark: _Toc289699076][bookmark: _Toc289841635][bookmark: _Toc289695502][bookmark: _Toc289699077][bookmark: _Toc289841636][bookmark: _Ref20393697][bookmark: _Toc309745551][bookmark: _Toc309746274]  Tema:
	Orientação Contábil e Financeira

	Emitente:
	Secretaria de Estado da Fazenda – SEFAZ

	Sistema
	Sistema de Contabilidade
	Código: SCO

	Versão:
	1
	Aprovação: Portaria nº 41-S/2018	
	Vigência:31/05/2018



	1. [bookmark: _Toc419193142][bookmark: _Toc496700453]OBJETIVO



Propor ou receber dos diversos órgãos do Estado, análises, revisões, alterações, sobre procedimentos contábeis e orçamentários, bem como auxiliar os demais órgãos de gestão e tecnologia da informação na construção de relatórios para fins contábeis.

	2. [bookmark: _Toc419193143][bookmark: _Toc496700454]ABRANGÊNCIA



Secretaria de Estado da Fazenda – SEFAZ.

	3. [bookmark: _Toc419193144][bookmark: _Toc496700455]FUNDAMENTAÇÃO LEGAL




Lei Complementar nº 225, de 08/01/2002.

Decreto nº 3440-R, de 21/11/2013.

Lei Complementar estadual nº 46, de 31/01/1994. 

Lei Complementar estadual nº 282, de 22/04/2004. 

Lei Complementar estadual nº 711, de 02/09/2013.

Lei Complementar nº 101, de 04/05/2000.

Lei nº 4.320, de 17/03/1964.

Lei nº 2.583, de 12/03/1971. (Código Administração Financeira ES).

Decreto nº 1.110-R, de 12/12/2002. (Administração Patrimonial do ES).

Decreto nº 3126-R, de 11/10/2012. (Gestão Patrimonial Imobiliária do ES).

Manual de Contabilidade Aplicado ao Setor Público (MCASP) – STN.

Manual de Demonstrativos Fiscais (MDF) – STN.

Portaria Interministerial STN/SOF nº 163, de 04/05/2001.

Portaria STN nº 448, de 13/09/2002.


	4. LISTA DE SIGLAS



UG – Unidade Gestora

[bookmark: _GoBack]PRODEST – Empresa de Processamento de Dados do Espírito Santo.

SEGER – Secretaria de Estado de Gestão e Recursos Humanos.

IPAJM – Instituto de Previdência dos Servidores do Estado do Espírito Santo.

     PGE – Procuradoria Geral do Estado.

SECONT – Secretaria de Estado de Controle de Transparência.

SEP – Secretaria de Estado de Economia e Planejamento.

TCEES – Tribunal de Contas do Estado do Espírito Santo.

STN – Secretaria do Tesouro Nacional.

SOF – Secretaria de Orçamento Federal.



	5. [bookmark: _Toc419193146][bookmark: _Toc496700456]UNIDADES FUNCIONAIS ENVOLVIDAS



Gerência de Contabilidade Geral do Estado - GECOG 

Subgerencia da Dívida Pública – SUDIP

Gerencia Geral de finanças do Estado – GEFIN







	6. [bookmark: _Toc419193147][bookmark: _Toc496700465]PROCEDIMENTOS



Fluxo de Procedimentos.

[image: ]

Diretrizes Gerais.

6.2.1 Receber da UG, Autarquia, internamente na SEFAZ ou identificar proativamente, pela própria SUNOP, demandas por procedimentos contábeis e/ou orçamentários. (e-mail, processos administrativos, contato telefônico e etc..)

6.2.2 Realizar a análise da demanda, identificar legislação e demais normativos contábeis e/ou orçamentários, realizar consultas formais, e, conforme o caso, verificar necessidade de realizar reuniões internas ou com outros órgãos envolvidos (PRODEST, SEGER, SEP, TCEES, PGE ou SECONT).

6.2.3 Responder à demanda em forma de e-mail; Parecer em processos administrativos; Notas Técnicas (quando abranger demais órgãos), Manuais de Procedimento ou Relatórios diversos. 

6.2.4 No caso de Relatórios diversos para fins contábeis (folha de pagamento ou patrimônio), deve-se observar a participação direta de órgãos externos (PRODEST e/ou SEGER), até a sua elaboração, competindo à SUNOP a avaliação e os testes de integridade que se fizerem necessários para a sua conclusão.

6.2.5 Efetuar junto aos usuários as orientações necessárias ao bom entendimento dos procedimentos encaminhados.

6.2.6 Efetuar, caso necessário, treinamento com Grupo Financeiros dos órgãos.

6.2.7 Efetuar nas Notas Técnicas, Manuais de Procedimento ou Relatórios diversos as melhorias ou inovações observadas pelos usuários ou órgãos de controle externo.

6.2.8 Manter as informações constantemente atualizadas das normas técnicas emitidas pela SUNOP, por meio de Notas Técnicas, Manuais de Procedimento, dentre outros, bem como oferecer orientação aos órgãos dos procedimentos atualizados, seja por meio de reuniões realizadas com os órgãos que demandarem, ou, por meio de palestras e cursos oferecidos pelos técnicos da SUNOP.



	7. [bookmark: _Toc496700467]ASSINATURAS



	EQUIPE DE ELABORAÇÃO

	Maria Elizabeth Pitanga Costa Seccadio
Subgerente da SUDOR 
	Marta Gonçalves Achiamé
Supervisor de Área Fazendária

	Eduardo Pereira de Carvalho 
Supervisor de Área Fazendária
	Eliane Canal Leite da Silva
Coordenadora de Projetos

	APROVAÇÃO: 

	Bruno Funchal
Secretário de Estado da Fazenda
	Aprovado em 30/05/2018
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